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	SECTION A - MEMBER DETAILS
	

	Full Name 
	      
	

	
	
	

	Home Address:


	     

	

	
	
	
	
	

	Date of Birth
	     
	NI Number:
	     
	

	
	
	
	
	

	Job Number:
	     
	Payroll Number:
	     
	

	
	
	
	
	

	Date unpaid leave commenced:
	     
	Date unpaid leaved ceased:
	     
	

	ONCE COMPLETE PLEASE FORWARD TO YOUR PAYROLL SECTION

	


	SECTION B - PAYROLL COSTS
	

	Payroll Number:
	      
	Job Number:
	     
	

	
	
	

	Section of LGPS:
	Main or 50/50 (delete as appropriate)
	

	
	
	
	
	

	Application registered within 30 days of member returning to work:
	Yes/ No
	

	Payroll Officer signature:                                                                Date:            …………………   …   .                                     

	

	Approved Leave of Absence
	Maternity/Paternity/Adoption Break
	

	
	
	
	
	

	Date Absence Commenced:
	     
	Date Contributions Ceased:
	     
	

	
	
	
	
	

	Date Leave of Absence Ceased:
	     
	Date Contributions Restarted:
	     
	

	
	
	
	
	

	Amount of ‘lost’ pensionable pay for unpaid period:
	     
	Date Ordinary Maternity/Adoption Leave Ceased:
	     
	

	
	
	
	
	

	
	
	Amount of pensionable pay for no-pay period:
	     
	

	 Completed by …………………………………………………………     Date ……………………………………

ONCE COMPLETE PLEASE RETURN TO MEMBER


	


	SECTION C - ADDITIONAL PENSION CONTRIBUTION CALCULATOR DETAILS
	

	Reason for Absence
	      

	

	
	
	

	Section of scheme during absence:
	Main or 50/50 (delete as appropriate)
	

	
	
	
	
	

	Last Day of Absence:
	     
	

	
	
	
	
	

	Method of Payment: 
	Lump Sum Deduction*
	

	
	

	Annual Pension Lost During Absence:
	     
	

	
	
	
	
	

	Gross Total Lump Sum cost of pension being bought:
	     
	

	
	

	Lump sum cost to Employer:
	     
	

	
	

	Lump Sum cost to member before tax relief:
	     
	

	
	
	

	SECTION D - DECLARATION
	

	I wish to purchase the “lost” pension as above from my recent leave of absence/maternity/paternity/adoption ‘no pay’ break.

	

	Signature:
	
	Date:
	
	

	
	

	Please now return within 4 weeks of date completed by payroll section to: North East Scotland Pension Fund, Level 1, 2MSq, Marischal Square, Broad Street, Aberdeen, AB10 1LP
	


Additional Guidance for Payroll Staff
Maternity/Paternity/Adoption Information

During any period of paid or unpaid ordinary maternity leave, ordinary paternity leave or ordinary adoption leave, i.e. any period during the first 26 weeks, the employee will accrue pension as if they had been at work, based on their Assumed Pensionable Pay. The employer will pay contributions on the employee’s assumed pensionable pay or on actual pay received where this is greater than assumed pensionable pay for the whole of that period, even if the employee is not in receipt of statutory maternity, paternity or adoption pay, or contractual maternity pay. 
For any period of paid additional maternity leave, additional paternity leave or additional adoption leave, i.e. usually weeks 27 to 39, the employee will accrue pension as if they had been at work, based on their Assumed Pensionable Pay. The employer will pay contributions on the employee’s assumed pensionable pay. During any period of unpaid additional maternity leave, additional paternity leave or additional adoption leave, i.e. usually weeks 40 to 52, the unpaid period will not count for pension purposes unless the employee makes an election to pay Additional Pension Contributions (APCs) in order to purchase the ’lost’ pension for the no pay period.
Purchasing ‘lost’ pension

To buy ‘lost’ pension for authorised unpaid leave of absence (including any period of unpaid additional maternity, paternity or adoption leave or unpaid shared parental leave following a period of relevant child related leave i.e. following ordinary maternity, paternity or adoption leave or paid shared parental leave and any paid additional maternity or adoption leave). Where an employee (but not a councillor) elects to pay an APC to purchase any or all of the amount of pension ‘lost’ during the period of absence and makes the election within 30 days of returning to work (or such longer period as the employer allows) the employer shall, for any individual period of absence up to 36 months, but not any period beyond that, pay 2/3rds of the cost of the APC (a shared cost APC). The amount of ‘lost’ pension shall be calculated as 1/49th of the 'lost' pensionable pay for the period of unpaid leave if the person was in the main section during that period, or 1/98th of the 'lost' pensionable pay for the period of unpaid leave if they were in the 50/50 section during that period. A Scheme member can commence an APC or (except councillor members) commence a shared cost APC in this circumstance even if they are in the 50/50 section.
The cost of purchasing ‘lost’ pension for a period of absence beyond 36 months will be at full cost to the employee, unless the employer chooses to contribute towards the cost. In the case of councillor members the authority cannot contribute to a shared cost APC (SCAPC). 
Jury Service

It should also be noted that, unlike in the 2009 Scheme, there are no longer any special rules governing jury service. In the 2015 Scheme if a member is on jury service on no pay (i.e. authorised leave of absence) the rules above apply.
Trade Dispute

To buy pension ‘lost’ during a trade dispute. Where an employee is absent due to a trade dispute they may choose to buy extra pension to replace the amount of pension ‘lost’ during the period of the trade dispute. The amount of ‘lost’ pension shall be calculated as 1/49th of the pensionable pay ‘lost’ during the period of the trade dispute if the person was in the main section during that period, or 1/98th of the pensionable pay ‘lost’ for the period of the trade dispute if they were in the 50/50 section during that period. Note that an employee can commence an APC in this circumstance even if they are in the 50/50 section. There is no option available for a shared cost APC with this type of leave, the entire cost is met by the employee.

NOTES FOR COMPLETION OF BUYING LOST PENSION FORM

SECTION A – MEMBER DETAILS

Completed by member if wishes to purchase lost pension for a recent no pay absence.

Return to your payroll section once complete.
SECTION B – PAYROLL COSTS

Payroll staff to complete either the Leave of Absence or Maternity/Paternity/Adoption leave section of form.
Return to member once complete.
SECTION C – ADDITIONAL PENSION CONTRIBUTION (APC) CALCULATOR DETAILS

To be completed by member by visiting calculator using the following link:  https://www.scotlgpsmember.org/help-and-support/tools-and-calculators/  


· Click on “Calculate lost pension contributions”
· Complete personal details: gender & date of birth

· Input lost pension amount provided by your payroll section under Section B on form

· Complete reason for absence and select section of the scheme from the drop down box

· Input date of your last day of absence
· Tick box if application for purchasing lost pension was received within 30 days, this will be confirmed by payroll under Section B

· Choose lump sum deduction from drop down menu under method of payment*
· Select “Calculate” button

· Complete rest of the section with the costs calculated
*If your pay does not cover the cost of purchasing the lost pension via a one off lump sum deduction please contact the pension fund direct for more options

SECTION D – DECLARATION

Member to sign and date once Section C is complete.

Please now forward form to the North East Scotland Pension Fund at the address provided.
BUYING LOST PENSION








PEN 11


